Importing your ALEC files to Schoology
In order to assist users with our transition from ALEC to Schoology, we have created backups
for all your courses.
Directions for downloading your ALEC backup and importing it to Schoology:

1. Login to ALEC at alec.asd20.org

2. Open your course. Find the “Administration” menu.

3. Choose “Restore” (not Backup). You’ll see this page:

Note: You may see backups in the area labeled “User private backup area” or “Course backup area.”
Do not use these files.
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4. Scroll down to “Automated backups.” Click “Download.”

5. You will be asked to “Save” or “Open” the file. Choose “Save.”

6. Click “OK.”

Note: Did you get an error message? Continue here. If you didn’t, go on to step 7.
6a. Make sure that you are in the “Restore” section. Scroll down to “Automated backups.”

6b. Click the “Manage backup files” button.
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You’ll see this screen:

6c. Click on the image (not the download icon).
6d. Click the “Download” button.

You backup will download to your computer “Downloads” folder.
Proceed to step 7. 😊

7. Open Schoology.

This is a sample
of your
Schoology
Dashboard.

8. Go to Resources.
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9. In the center section, “My Resources,” there is a file folder box icon with an arrow next to it. Click on the
arrow and choose “Import.”

10. Time to import!
a. Choose “Import from: Moodle.”
b. Choose “Import to: New Collection.”
c. Title your collection. (The general name of the course is one way to name your collection.)
d. Click “Next.”

11. You’ll need to attach your backup file. Click “Attach file” and choose your backup from your download
folder (click on the newest file with the extension “.mbz”). Then click “Open.”
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12. Once the file loads, Click “Import.” (The larger your file, the longer it will take to load.)

13. You will see this message:

14. If you click on “Transfer History,” you’ll be able to see the progress of your import. When the import is
complete, the status will read “complete.”

15. To check your files, click on your “collection.”

These are your ALEC files. 😊
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